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Comprehensive Plan and Zoning Verification Letter Request Form 
 
The Community Development Department provides written confirmation of the applicability of various 
regulations governing the development and use of all parcels within the City limits.  This confirmation is 
provided in written form on City letterhead known as a “Comprehensive Plan and Zoning Verification Letter.”  
Letters are typically requested for confirmation of permitted/allowable uses, performance standards that 
apply to specific properties and required steps required in the City’s development review process.  Please 
complete and forward this application to the Department along with the $100.00 fee (check payable to the 
City of North Miami Beach).   If significant research is required, the Department shall advise in advance of 
preparing the letter of the estimated fee which is $250.00, plus $75.00 per hour of research.  Preference is to 
forward letters via email.  Please direct any questions to the below address, phone or email. 
 
General Information (Please print clearly and complete all information) 
 
Date of request ______________________, 2015      Email ___________________@____________________  
       Month           Day 
First Name _________________________________   Last Name ___________________________________ 
 
Address __________________________________________________________________________________ 
            Street                     City             State            Zip Code 

Home Phone Number: (______)________________    Alternative Phone Number (______)________________ 
 
Mailing address letter will be forwarded:  
 
_________________________________________________________________________________________ 
            Street                     City             State            Zip Code 

 
Property Information 
Physical address (es) of parcel(s) for which letter is requested (list all addresses): 
 
________________________________________________________________________________________ 
            Street                     City             State            Zip Code 

Folio Number(s): 07 - __ __  __  __ - __  __  __ - __  __  __  __          07 - __ __  __  __ - __  __  __ - __  __  __  __ 
       07 - __ __  __  __ - __  __  __ - __  __  __  __         07 - __ __  __  __ - __  __  __ - __  __  __  __ 
           
Proposed use(s). Provide detailed description of all intended uses for the property.  Clearly indicate the 
purpose of the letter in order that the City may satisfy your intended needs.  
_______________________________________________________________________________________ 
 
 ________________________________________________________________________________________ 
  
 ______________________________________________________________________________________ 
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       Office Use Only 

 
Letter was forwarded  ________________________, 2014  via    Regular Mail      Email     Office Pick Up 
     Month                    Day  

 
Fee(s) Received     Yes   No   Amount: $_____________  Check No. __________   Account No: 010-341201 
 
Comprehensive Land Use Plan Designation(s) of the property: _____________________________________ 
 
Zoning District(s) of the property: ____________________________________________________________   
 

Attach copy of letter and scan and insert all documents into Department computer file directory. 
 


